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The Employee Portal 

• Log into the employee portal via the Secure User Log In 

• Use the credentials that were given to you by your employer, then click on the “Sign In” box 
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After Logging in, the system will default to the settings page and prompt for security questions. 

• The password can also be reset on this page, the password provided previously must be entered first 

• Security questions can be chosen from a drop down list.  

• Select a security question and provide the answer. To save the information after you are finished click on the disc icon 
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After entering security questions the Dashboard will appear. The next time the user logs in, two of the pre-selected security questions will be 

displayed and will need to be answered. From this page you can access all payroll information. Your paycheck information can be viewed by 

clicking on the paycheck date (in blue) 

 

 

Name and Address 


